YEAR-END REPORT TEMPLATE  
(Report should not exceed 3 pages) 

1. Provide a brief summary of the organization’s goals, objectives and strategies. Describe the specific activities and programs implemented during this year. If activities and programs implemented were different from those proposed in last year’s proposal, please tell us why these differences occurred and what contributed to your change in plans.  (1 page)
2. Please provide a report on the number of people served, the demographic profile of the people served and the average number of services individuals received.  For organizations that provide policy-based advocacy or intermediary/support services to other organizations, please describe who and how many organizations received your assistance.  (½ page)
3. Provide us a summary of what was achieved in the last year by your organization?  Please describe how the people served are now better off as a result of services received from your organization.  (½ page)
4. Describe challenges and opportunities faced during the past year.  Describe any significant organizational changes, including staffing, changes in organizational partners and sources of revenue incurred over the last year. (½ page)
5. Attach organizational revenue and expense statement for the previous year and if appropriate project expenditure report for the last year.
